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SPECIAL NOTE

Film Classification by documentation applications, must be submitted to the
Director, The Film and Video Classification Act 2016 via the on-line Financial and
Consumer Affairs Authority (FCAA) Registration and Licensing System (RLS).

Continue to next pages to read the On-line Application Instructions. You will find additional information
via these links:

Continue to next pages to read the On-line Application Instructions. You will also find information on
these webpages:

e A General RLS User Guide can also be found by going to our website (www.fcaa.gov.sk.ca) and
navigating to Film and/or Video Theatre, Distributor or Retailer, selecting Registration and
Licensing System, then General RLS User Guide.

e For your convenience, the following link provides direct access to the portal - RLS portal



https://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/film-and-or-video-exhibitor-distributor-or-retailer
http://www.fcaa.gov.sk.ca/
https://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/film-and-or-video-exhibitor-distributor-or-retailer
https://fcaa.saskatchewan.ca/apex/f?p=200:101:3802959674509:::::

Before You Begin

Welcome to FCAA’s Registration and Licensing System (RLS). This system has been designed to facilitate
the process of getting your film classified where a screening is required. Please take a moment to
familiarize yourself with the requirements and information you will need to request a screening
classification. For more information about the registration, classification, exemption, or other
administration processes, click here.

In order to support the development of new entrants to the film-making community, small independent
film makers, and repertory theatres, the Saskatchewan Film Classification will view and classify non box
office type releases (as a reminder, regular box office type releases and all adult film must be rated
through the Film Classification Office of Consumer Protection BC.

What we will need to process your non-box office screening request:
¢ An online application

e The $50 classification fee
¢ A copy of the DVD or the secure e-link with password

¢ Dates and time for screening film in Regina (contact us by phone or email to make
arrangements)

Contact Information

Director, The Film and Video Classification Act, 2016

Financial and Consumer Affairs Authority

Saskatchewan Film Classification

500 - 1919 Saskatchewan Drive

REGINA, SK S4P 4H2

Telephone: 306-787-5550 1-877-880-5550 (toll-free) Fax:306-787-9779
Email:skfilmclass@gov.sk.ca

Web address: Film and/or Video Theatre, Distributor or Retailer

General Remarks

Every applicant for a licence should become familiar with the Act and Regulations. A complete copy
of The Film and Video Classification Act, 2016 and Regulations 2018 is available free of charge online
at pg.gov.sk.ca or by purchasing a print copy from Publications Saskatchewan at Telephone: 1-800-
226-7302 (Sask. residents only) 306-787-6894 Fax: 306-798-0835 Email:publications@gov.sk.ca

After you submit

Once you have completed your submission, it will be reviewed by FCAA. You may be contacted to
provide additional information in order to complete the review process. Your timely response to
these requests will ensure the review of your submission is not delayed. You will be advised of the
progress of your submission electronically by e-mail.

Unless otherwise directed, any correspondence you receive from FCAA will direct or require you to
return to the online Registration and Licensing System (RLS) portal to ensure the security of your
information.


http://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/film-andor-video-theatre-distributor-or-retailer
tel:306-787-5550
tel:1-877-880-5550
tel:306-787-9779
mailto:skfilmclass@gov.sk.ca
http://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/film-andor-video-theatre-distributor-or-retailer
http://www.publications.gov.sk.ca/freelaw/documents/English/Statutes/Statutes/F13-21.pdf
http://www.publications.gov.sk.ca/freelaw/documents/English/Regulations/Regulations/F13-21R1.pdf
http://www.publications.gov.sk.ca/freelaw
tel:1-800-226-7302
tel:1-800-226-7302
tel:306-787-6894
tel:306-798-0835
mailto:publications@gov.sk.ca

Application for Film Classification by Screening

Security Controls
For security purposes, remember that we will never ask you for your user name or password.

Terms of Use

The Financial and Consumer Affairs Authority of Saskatchewan (“FCAA”) is a regulatory body
comprised of different divisions (“Regulatory Divisions”) that administer a number of regulatory
programs pursuant to various legislation and regulations (“Regulatory Laws”). By accessing this
system, including providing or submitting any information (“Information”), | acknowledge, recognize
and understand that any and all Information | provide to FCAA and/or any of its Regulatory Divisions
may be used, disclosed or shared by FCAA or any of its Regulatory Divisions as authorized by
Regulatory Laws or other applicable laws, including the sharing of the Information amongst the
different Regulatory Divisions.
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Application for Film Classification by
Screening

The narrative below describes the details required on the pages or steps of the online RLS application.

Login Page
Log in using your username and password if you have already registered, otherwise please register.

Once logged-in

1. select “Apply for a Licence/Registration/Endorsement/or Film Classification”, then
2. select the Consumer Protection “button”, then

3. click on the drop down window labelled “Please select to reveal list...”, then

4, within the dropdown window, select “Film Classification by Screening”

Before You Begin page
The “Before You Begin” page outlines basic information about requesting a Film Classification by
Screening, legal definitions, contact information, security controls and terms of use.

After reading the information contained on this page, select the “l acknowledge” button.

”

Since you will not be able to return to this “Before You Begin” page once you select the “I acknowledge
button, it was reproduced at the start of this document for your reference.

Note: When you select “l acknowledge” button a warning message will appear. This message basically

says that If you are not already registered with Consumer Protection Division as a film and video
distributor or exhibitor, then you need to go back and do this first. There is no charge for Registration.
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Warning

= i

The Film and Video Classification Act, 2016 requires that all film
and video distributors and exhibitors be registered with the Film
Classification Office. If you are not yet registered, please "Go

{ Back” to the home screen and apply for registration (there is no
fee for registration). When back to the "apply for a registration
portal”, select Consumer Protection and select the option "Film
and/or Video, Theatre, Distributor or Retailer”.

Do you wish to "Continue” with your classification request or do
you wish to "Go Back” to the home screen to proceed with a
registration request? Please select "Yes, Continue" to proceed to
your classification request OR "No, Go Back” to proceed with
applying for registration as a film and video distributor or exhibitor.

sl =

When you go back you would select, Consumer Protection” and then select “Film and/or Theatre,
Distributor or Retailer” as seen in the screen print below.

Licence Wizard Records H
Licence Selection

Instructions

Using the riscio buttons. please select a Beensing division (Consumer Credit, Consumer Prolection, Insurance. of Pensions) Therealler. sekect the appicable lcensing type fiom fhe
Q0P Qown 5t TN NEXT 10 INE PIIrase "SElect the RCENCe [ egisanan you wish 1o apply for'. The drop down ISt provioes the full istof ICences. regsrations, Enaorsements, of
ciassifications that are found within the saiecied licenaing aivision. For example, Trust & Loan, Mongage Broker. and Payaay legisiation applications are under Consumer Credn

After 3 brensing fype selection is made (from the drop down Bs1). addibonal information related 1o the sslection will be provided

Type of Licence

Select the Licencing Dnmson

GConsumer Credit
O Consumer Protection
Insurance
Fensions
Senct he Licence | Registranion you wish 1o appty for Film andior Videa Theatre, Distributor or Retailer .
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Step 1 — Application for Film Classification by Screening

At this step, provide primary contact information for the person who should receive communication and
information from the FCAA regarding this request.

If the primary contact is to be the same as the registered user (that is the person who registered the
username and password) then, select “Yes” below.

If the primary contact for this request is someone other than the registered user, select “No” below and
complete the required information fields/boxes. This is recommended if the primary contact is an
employee or designate of the organization. Such an employee/designate of the organization should be
authorized to act on behalf of the organization and the organization is bound and held responsible for
the information and declaration made by such an individual.

The following information is required:

0 Name of primary contact

0 Title/Position with the organization

O Email Address of the primary contact
0 Phone Number of the primary contact

Step 2
Fitm sification by Screening

Declaratien

ontact Informaton

Plgase provide
tha registered i
boxes

ihe comact informabion fof Ing Parson who Should recehve communication and information from the FCAA régarding this requéest IT the pamdny contact i the same as
=er. salect Yes™ helow If Ihe pmary contact for 1his request is someane oiner 1han the registered user. selact "Na” Deiow. and compists the requived iInfarmation

oty A bey COTRRE DAFGH IoF WIS CAeAE?

Prefix First Name Last Name Middle Name
(V] john i

Title / Position

Email Address Please enter a valid email address

Phone Number
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Step 2 — Film Classification by Screening
Provide the distributor/organization Name

Provide any additional comments or special instructions with respect to your submission
(optional)

Provide distributor/organization address

Under the Film Summary:
-select the green button that says “add a film.” The film details are required for each film title.

Film Classification by Screening Request

] Clét;;sificatlnn by Screening Request

F After completing the form chck the bt
Film Classification by Screening il g -~
122686-00 - John Do

Destribagtor Organization Information

ol vy oih

To complete your request, you must provide details for each film you would like to have classified by screening. You may submit multiple films using this form. Please note
that the fee for each film is $50.00. To add a film, please click the "Add Film Details" button below

Please add details for each film:

| P |

From this screen you can add another film, remove the film and return to classification.
The film details are as follows:

e Film title

e Alternate film title (if any)

e Date of film release

e Country of origin

e Length of film (minutes)

e Name of location and address where the film is to be distributed or exhibited

e [f the film is being exhibited, when is the film playing (Note: Request for classification
must be submitted to Saskatchewan Film Classification office 30 days prior to date of

showing.)
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If you have more films, select the green button at the top “add another film”.

Save

Once you are finished adding the film details, select the “Save” o button. Then select the
green button “Return to Classification”

Classification by Screaning Requast

Film Details-

Fiirn Detaits

Fil

Exampie (DO-Mon-

Date Range Individual Dates HiA

Request for classcaton must be submitied to Saskalchewan Film Classiication at ast 30 days prior
10 date of showing

Sereening format

OVDBlu-Ray E-Link Oftsite

Summanystaryline of tim
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Step 3 — Declaration

Read the declaration and if in agreement click “I Agree”.

Next

Select “next” d icon to the right of the screen. The application will advance to the payment page.

Film Classification by Screening Request

Dé.cvlaratian

%

After compieting the form ciick the 4 bution on the Aght to proceed. Your information witl be saved

&

Dsclaration

122585-00 - John Dos

Declarabon

I 1ne zgned, an af ihe applicant do soiamnly dactare

That the information and documents provided In support of ihis submission are complete and irushiul in all respects

immadiately of any material change which mignt affect his submézsion
Fht Ihe apphicant agrees 1 be boand Oy (e fargoing promse hfowghout e trm of any appavals granted by vitue of iis sutmissin

That the informalion pravided by me = this submesson is irue, and | make ths solemn declaralion conscienfiously befieving # to be troe and knowing that providing false
infarmation may fesult in sancuons.

| Agree”

Appacant Mame Dateo

Page 9

That 1 Sppicant has compiked with the requinement of thi Ews of Saskatchiwan thal Spply wih respect 10 MNis SUDMISSIN and hefely undenakes 10 notity Ihie Dingciar

ol UY N
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Application for Film Classification by Screening

Step 4 — Payment

Review and then select “Proceed to Payment”

Film Classification by Screening Request I

Invoice - 001989

Order Details

Pending

Print Invoice

Maerchant Nam
eenceDistributer Test Marchant URL

SEalin Dy Screening Ne REnewan car

Produst Cods Chssaitity | satitetal

A - Eviy Dog 1 a Hero 55000

550,00

Shipping Cost: 0
Payabie infarmation

#nsing
s by conias

o will e b

These alternate payment arrangements may delay a review and/or the approval of your submission to
allow for manual processing of the payment.

When you contact us please have your “submission number” (it can be found on your RLS screen).
Afterwards, we will set your

Registration and Licensing system (RLS) filing status to “Invoice Payment Pending” which will allow you
to continue with your

submission. If you do not contact us, the RLS system will not permit you to continue with your
submission.

Thereafter, you will need to make arrangements to submit payment of the fees through the mail using a
money order or a cheque

drawn on a financial institution. Note, the associated licensing invoice, generated from the RLS must be
attached with the

cheques or money orders so that we can associate your payment with the correct submission. If the
invoice is not atiched, your

payment and submission cannot be processed.

The money order or cheque should be made out to the Minister of Finance (Saskatchewan) and sent
with the RLS invoice to

Financial and Consumer Affairs Authority
Consumer Protection Division

500-1919 Saskaichewan Drive

Regina SK S4P 4H2

CANADA

checkout powersd by 70} )
Moneris@ w
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Fill out the Customer details section, Payment method and payment details. Select “Process

transaction”

QA Merchant 3

Mangasery huigs maned by *

Item Dewils
Uescrgtion Product Code. uantity
Film Classiication - Evary Dog is a Hero 1 1
Film Classification - 1 1

sheping:

asm

PST:

HET:

Totst {CAD:

Customer Details
Customar 10
Email Address: |
Note:
Billng Addreas

First Name:
Last Name:
Compary:
Address:
city:
Priver State:
Country:
Pastal Code:
Phons:
Fax:

Payment Method

Fiease choose 3 payment metnod
visaE ]

-

Select ‘Back to Invoice’ at the top of the page.

Moneris Details:

Amount: $100 00

Order Details

Order Description:
12350600 - Film

ltem Details:

Daxenpaion

Page 11

Classification by Screening New LicenceDisintutor Test

Fayment for invoice - 001989

Involce - 001989

Transaction Type: PURCHASE
Cardhelder:
Card Number:

Preduet Cods Cuanty

555000
$55000

Response: 01/02
Reference Humb:
Authorization Code: 79

Merchant Mame:
Merchant URL: I

O Back To Invoice - 001289 Print

NOW 28, 20
Order ID: &

asT:
PST:
HST
‘Shippang Cost:

Chasge Totak:

January 2020



Application for Film Classification by Screening

At this point, select ‘print invoice’ if you require a paper copy.

Film Classification by Screening Requast

Step 4 .
Involce - 001989 Payment Recelved

Print Invoice

Order Datalls

Merchant Name: FCAR
Merchant URL: hitps (Tcas-ual saskalchewan ca

Step &
Payment

Dascripion Poduct Code Cruantity Frice Subsatal
55000 550,00
5000 550 00
ST
PST
HST:
Shipping Coas:
Fayment Detalls:
Ling Numser Dt of Payment Source of Paymant Referance # Payment Amount
1 2i-Nov-2013 Menaris CPAFRR N $100.00

- Your payment is and ap has been Tor Review,
Fayable Infarmation

Your application has now been submitted to FCAA and the “Status” of your application will change to
“In Review”.

Page 12 January 2020



Application for Film Classification by Screening

APPLICATION STATUS

Once submitted, you will receive a notification email and the status of the application changes from
“pending submission” to “in review”. Thereafter you will receive further emails as follows:

1. More Information Requested.
2. Licence Approval
3. Licence Rejection

More Information Requested Email — If you receive such an email

1. Login to the RLS site

2. Select the ‘My Pending Submissions’ portal

3. Select the relevant licence/registration, and respond to the information request (the event steps
requiring an update are shown in yellow on the left hand side of the screen — if necessary, you will
need to toggle the 3 horizontal bars to view the event pages).

4. Re-submit on the declaration page.

Registration Approval Email — if you receive such an email

5. Login to the RLS site go to the “My Active Licences/Registration” portal, select your licence and then
“View Classification Certificate” to view your approved film Certificate.

Licence Rejection Email - If you receive such an email, your application has not been approved. You will
thereafter be provided with further correspondence with reasons and be given an opportunity to be
heard/appeal.

APPLICATION PORTALS

My Pending Submissions - this portal contains your unfinished applications
My Submissions in Review - this portal contains your applications under review with the FCAA
My Active Licences/Registration — from this portal you can view your active licences
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